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Welcome

Welcome to the InkWriter"” application from aha!™ software
corporation. This new application for PenPoint computers
and communicators is easy to use and surprisingly capable.

InkWriter combines the simplicity of writing and drawing in
electronic ink with the editing power of word-processing and
drawing applications.

A Brief Overview

An InkWriter
document

The InkWriter application was designed to make your PenPoint
computer or communicator as handy as the pad of paper you’ve
always used to capture ideas, take notes, and sketch out plans.
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With InkWriter you can edit what you write and draw by hand
in an entirely new way. Raw notes need not stay raw—you
can quickly transform rough jottings into polished work. You
can save InkWriter pages for reference, print or fax them, or
transmit them over a computer network.
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Some InkWriter Advantages

InkWriter is versatile and easy to use. It also has some distinct
advantages over other writing and drawing applications—
advantages provided by aha! software’s patent-pending
SmartInk™ technology.

You can edit your own handwriting

With the InkWriter application, you can write in your own
handwriting and edit (revise) the results. For example, when you
delete a few words, the rest of your writing is rearranged
(“rewrapped”) to fit the width of the page, and no gaps are left
where you removed the words.
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InkWriter doesn't leave a gap where you removed the crossed-
out words. aha! Ink Wrap™ technology makes the difference.

You write the same way you do on paper

When you take notes or compose on paper, you usually do some
combination of the following:

* Write paragraphs
* Make lists
* Mark up what you've written

* Sketch or draw
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On an InkWriter page, you can do the same things. You don’t
need to switch to a specific “mode™ or choose a particular tool,
as you do in many other applications.

You can do things you can’t do on paper

Although writing and drawing are as simple as they are on
paper, aha! Smartink™ technology gives you the power to revise
and transform your work. For example, you can write something
and then make it bold—or even italicize it. You can enhance
your drawings with different line weights and fill patterns, and
you can translate rough sketches into computer-perfect shapes.
You don’t have to crumple up a page and start over; you can
simply keep revising the same work.

Translation (if you want it) is fast

If you print neatly, you can translate your writing into computer
text, faster than you can with other handwriting-recognition
applications. You can even search through a document and find
words you've printed neatly in ink, without translating the
words into computer text, with aha! InkFinder™ technology.
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You don't have to decide what tool to use

With aha! SmartInk technology, you don’t really have to think
about whether you’re writing, drawing, marking up, or editing.
You don’t need special modes or tools, so nothing interrupts
your creative flow. Draw something that’s bigger than a couple
of ruled lines, and you can treat the shape like a drawing. Write
something within the ruled lines and you can edit your words as
if they were text in a word-processing application.

Some InkWriter Advantages 3



Printing can be a creative process G etti n g Sta rte d

InkWriter gives you flexibility in the way you view and print
your work. You can write big, but view small—Ink Writer
rearranges (rewraps) your writing to fit the view. Also, you

can write within narrow screen margins and then print with
broader paper margins. aha! Wrap-to-Fit™ technology gives you
the choice.

This section gives step-by-step instructions for installing
InkWriter on your PenPoint computer or communicator and for
starting the on-screen InkWriter Quick Start.

This handbook assumes that you're familiar with basic

Custom stationery gets you writing quickly PenPoint activities, such as opening notebooks and using

The InkWriter application provides plain paper plus several gestures.
types of pre-designed stationery you can use for letters, faxes,
or notes. You can create your own custom stationery, but

InkWriter stationery gives you a head start with these custom What's in the Box
pages:
* Blank InkWriter paper Before you proceed, check the InkWriter box to make sure you
« Meeting Notes have everything you need to get started:
o Memou(fosibusi * InkWriter application disk, which contains both 386/486 and
RAINGSS concapondence) Hobbit (EO/AT&T) versions of InkWriter.
* Fax Coversheet, Letterhead « Owner registration card
* Sk
Bichlop - « aha! InkWriter Handbook (this book).

e T :
W preseriiaion fonlats * aha! InkWriter at a Glance (quick-reference card).

* Stationery for communication with aha!

You work faster and save on storage space What You Need
Compared with other versions of electronic ink, InkWriter
To use InkWriter, you need the following equipment, software,

works faster and takes up less memory in your computer.
and storage space:

e A computer or communicator that uses GO Corporation’s

You're free to explore
InkWriter's 20- : : 3
dif i Iev;l undo ft?ature allows you to explore PenPoint operating system, version 1.01.
ifferent actions wnh.out doing any harm. You can always ;
backtrack to the previous state and then redo up to a point : Frorﬁn 275‘.( S ‘:SOK e stora(ge bt deper.ndlrg nothe
configuration of your computer or communicator.

you're happy with.
e An external 3.5-inch floppy disk drive (for use when you

install the application), or network software and cabling that
you can use to access the floppy disk drive on a host PC.

4 Some| i
e nkWnterAdvantages What You Need 5




Installing InkWriter o
Quick Installer L/ Quick Installer for INKWRITER

lnst?l'llng l'nkWnter takes only a few moments. If you're not This is the Application view for this disk.

familiar with the Connections notebook, refer to your PenPoint Tap checkbox to install, or use

publications before you begin. the View menu to see other categories.
About gestures This handbook mentions O IV INKWRITER
PenPoint gestures when appropriate. Gestures B aha! ikWiter (386/486) 10 o
are.shown with a special font. For example, ¥ ahal InkWhiter (Hobbit) 10 @)
an instruction to tap with the pen is shown
as “tap &

To install InkWriter

1. Switch your computer to standby (or “sleep”).

5. In the Install column, tap Y the box for 386/486 or Hobbit.
Installation starts immediately. A status note tells you that
installation is taking place.

2. Connect a floppy disk drive to the computer.
Or, connect to a network or PC if you plan to use the 3.5-inch
floppy disk drive on a host PC.

If you need help connecting the disk drive, refer to the Wrong : % lfz’ou ‘:Cdde’m}luy C;l,e(‘,;,'h.e
wrong Dbox, you il gel a note from ren oint

documentation that came with the computer and drive.
(reference 16-19). Tap Y OK, and then check

3. Insert the InkWriter disk into the disk drive. ffis GRITEs o0

6. When installation is complete, remove the InkWriter disk from
the disk drive and store it in a safe place.
The new software will now be listed in the Settings notebook
of your computer, and the Stationery notebook will contain the
various types of InkWriter stationery.

4. Switch the computer back to active state, and open the
Connections notebook.
A note tells you that a quick installer is being created, and
then the quick installer opens (see the picture at the top of the
next page).
Installation automatically places three InkWriter stationery
types on the Create menu. You can add the others as you need
them, and you can remove stationery you don’t want if it takes
up too much room. For information, refer to “Working with
Stationery,” on page 32.

6 Installing InkWriter
Installing InkWriter 7




Registering InkWriter

This is a good time to complete the InkWriter Owner
Registration Card. Free customer support is available to all
registered owners—so please register now.

To be eligible for technical support, you must have completed
and sent in the card. As a registered owner, you’ll also receive
notices about future InkWriter upgrades and information about
other aha! products.

MiniNote Users InkWriter has some
significant differences from MiniNote (from GO
Corporation). For example, there is no gesture
margin on an InkWriter page. Selection
methods are also different. For more
information, refer to section 5, “Writing," and
section 6, “Drawing,"” when you've finished the
Quick Start.

To register

. Fill in the Owner Registration Card.

Please provide your complete address so that aha! mailings can
reach you.

You can use Message to aha! stationery to create a fax and send
your registration by fax, if you wish.

Note from aha! aha! software corporation
welcomes you as an InkWriter owner. We hope
you'll enjoy using the product as much as we
do. Please let us know who you are.

2. Drop the card in a mailbox, postage paid.

On-Screen Quick Start

You’re now ready to start using InkWriter. When you installed
the application, the InkWriter Quick Start was also installed.
The Quick Start introduces some basic activities such as moving
words and making drawings larger or smaller. You'll also learn
about how aha! Smartink™ technology works.

Registering InkWriter

To start the on-screen tutorial
1. If your computer is not on, switch it on.

2. When the Notebook Table of Contents appears, draw a caret A
gesture anywhere on the screen.
The Create menu opens.

3. Tap ! “aha! InkWriter Quick Start.”
The Quick Start document appears in the Table of Contents.

4. Tap ! the Quick Start's page number to turn to the first page.

5. Follow the on-screen instructions to work through the Quick
Start.

To leave the Quick Start
1. Look for the Contents tab on the right side of the tutorial page.

2. Tap Y the Contents tab to turn to the Notebook Table of Contents.
The Quick Start remains in the Table of Contents until you
delete it. You can reopen the Quick Start at any time and resume
where you left off.

On-Screen Quick Start 9



To delete the Quick Start

1. In the Table of Contents, draw a cross out X over the document
name.

2. When a message asks you to confirm, tap ¥ Delete.

Getting Help

The complete PenPoint on-screen help system is available as
you work with InkWriter. A special InkWriter section is also
available in the Help Notebook.

To open Quick Help
1. Tap ! the Help icon (it's on the Bookshelf).
2. When the PenPoint Help sheet appears, tap ¥ any object you're
interested in learning about.
The Help sheet shows information about the object, area, or

menu you tapped.

3. With the sheet open, tap ! other items for additional help.

4. Tap ! the close corner to leave Quick Help.

To open the Help notebook

1. Tap ! the Help icon on the Bookshelf to open the Help sheet.

2. Tap ! the Help Notebook button.

3. Wh-en the Help Index appears, tap ¥ the page number for the
topic you want to review.

4. To turn to InkWriter Help, tap Y the page number for
Applications and then tap Y the InkWriter Help page number.

5. To close the Help Notebook, tap Y the close corner.

Where to Go From Here

With the application installed and your registration card in
the mail, you’'re ready to start using InkWriter for your letters,
notes, and other creative projects.

InkWriter Handbook

The rest of this handbook is organized so that you can read
straight through or simply dip into a section when you need
information on a specific topic.

» Section 3, “InkWriter Basics,” provides information about
creating and modifying InkWriter documents.

» Section 4, “InkWriter Extras,” describes special features you
use to view documents and change the way they look.

« Section 5, “Writing,” provides information about writing,
editing, changing writing styles, and other related topics.

» Section 6, “Drawing,” provides information about drawing,
revising drawings, adding fill patterns, changing line styles,
and other related topics.

e Section 7, “Printing,” summarizes the steps required to
connect to a printer and print your InkWriter documents.

« Section 8, “InkWriter With Other Applications,” explains
document import and export steps and provides brief tips on
how to use InkWriter with other applications.

« Section 9, “Customer Support,” tells you how to contact aha!
for assistance.

Where to Go From Here 11



InkWriter at a Glance

InkWriter at a Glance provides quick-reference information for
InkWriter. This booklet is lightweight and thin, so you can carry
it with your PenPoint computer or communicator for easy
reference.

12 Where to Go From Here

InkWriter Basics

This section reviews a few basic PenPoint skills, introduces
aha! Smartink, and describes activities such as using gestures
and creating new documents.

Using Menus

InkWriter menu names appear in the menu bar at the top of
an InkWriter page. Each menu contains a set of commands,
which are instructions for InkWriter and your computer. You
choose a command from a menu to tell InkWriter what you
would like to do.

InkWriter menus / Desioh Motes 719~

Document Edit Options Insert View
Menubar—

<
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Some commands on a menu are available only when you

have appropriate items selected. For example, if you don’t have
a drawing selected, drawing commands can't be applied.

A command is dimmed (grayed out) when it’s not available

for use.

To choose a command

1. Tap ! the name of the menu you want to use.
The menu opens, showing a list of commands.

2. Tap the command you want to use.

Using Menus 13



To undo an action

Using Gestures

Frequently Used Gestures

1. Choose Undo from the Edit menu.
You can undo up to 20 actions.

2. If you change your mind after undoing something, choose Redo
from the Edit menu.

You can use gestures, rather than commands on the menus,
for many InkWriter activities. Most gestures have a command
equivalent on a menu, so until you've learned all the gestures,
you can choose most commands from a menu.

Gesture

Where to use

Action

On a writing or drawing selection

Gesture Where to use Action
Tap :(ver)y On a word or a drawing stroke Selects the word or drawing stroke.
quick tap
Left of a paragraph Selects the paragraph.
:u:;)s d(and Anywhere (but not on a selection)  Starts a selection box that expands as
0

you drag.

Creates a single marquee and prepares
the selection to be moved.

(and hold) selection

selection

14 Using Gestures

Tap press 0On a writing or drawing

Away from a writing or drawing

Creates a double marquee and prepares
the selection to be copied. .

Starts a drawing selection box (useful
wheq you want to select a drawing object
that is near, or overlaps, writing).

Cross out X

Over a word

Over a selection

At end of paragraph

In a space between words

To the left of the first line of a
paragraph

To the left of the second (or
succeeding) line of a paragraph

Deletes the word.

Deletes the selection.

Joins two paragraphs.

Joins written or text words into one word.

Moves (“outdents”) the first line to the
left.

Moves the whole paragraph to the left.

Scratch out =

Over an unselected word

Over a selection

Deletes the word and leaves blank space.
Deletes the selection.

Caret A Anywhere on a page Opens the Insert menu so that you can
insert a blank space or line, split a
paragraph, open a pop-up pad, or insert
the date and time.

Check v/ Over a selected word or drawing Opens the Writing or Drawing option

object sheet.

Circle © Over a word or a selected drawing  Translates the word into text and opens

object an editing pad or opens the drawing
translation menu.

Circle tap ® Over aword or a selected drawing  Translates the word into computer text.

object

Translates the drawing into an oval,
rectangle, line, or computer text.

Using Gestures 15



More Gestures

Gesture Where to use Result
Double flick Anywhere Scrolls the line you flicked on to the top of
up the window.
(lj)ouble flick Anywhere Scrolls the line you flicked on to the
own J) bottom of the window.
Tri%l.e flick Anywhere Scrolls the last line of the document to
up the bottom of the window.
(Tig&lﬁ flick Anywhere Scrolls the top line of the document to the
[] top of the window.
:)(:tuble flick Anywherg when a horizontal Scrolls to the right of the document
eft = scroll bar is present (useful in Wrap to Page view)
Double flick Anywhere when a horizontal S
) ' crolls to the left of
right = scroll bar is present in Wrap to Page vi(:ev:/tl‘e el g
Triple flick left Anywhere when a horizontal S ight si
croll
& i migbc $ to the right side of the document.
Triple flick Anywhere when a horizontal i
. S
bk S o) crolls to the left side of the document.
Down ri g
wn right | Between two words Opens spaceequal to the right gesture.
Within an ink or text word Splits the word.
To left of the first li i i i
ey stline of a Moves (indents) the first line to the right.
Down left Anywhere in a line of writing Breaks the paragraph into two
paragraphs.
Ui T
p right ~ In the first line of a paragraph Joins the paragraph with the paragraph
above.
Undo
) Anywhere Erases the most recent step, up to 20
steps back.
Pigtail 7 iti
q In an editing pad or over a Deletes the character at the start of the

translated word

Over a written word
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pigtail.
Deletes the word.

Gesture

Where to use

Result

PR

Left bracket |

Several words (or lines) before a
selection

Extends an existing selection.

Right bracket ]

Several words (or lines) before a
selection.

Extends an existing selection.

Plus +

Over a drawing object

Extends a drawing selection

B,UINH
(letters)

On selected writing

Styles the writing as bold (B), underlined
(U), italic (1), normal (N), or highlighted (H).
These gestures toggle styles on and off.

Flick right —

On selected writing

Styles the writing as strike-through
(toggles on and off).

Right up -

0On a translated word or words

Changes the word or words to initial caps
(first letter only is capitalized).

Right down —

On a translated word or words

Changes the word or words to lowercase.

Right up
flick =

On a translated word or words

Changes the word or words to all caps.

Letter F

In the title line

Opens the Find dialog sheet.

Letter J

Over selected paragraphs

Joins all paragraphs in the selection into
one paragraph.

Letter P

Over a selection

Proofs a selected word.

Letter 5

In the title line

Starts the spelling checker.

Down right
flick _

To the left of the first line of a
paragraph

To the left of the second line or
succeeding lines of a paragraph or

list item

Moves (indents) the first line to the right.

Moves (indents) the whole paragraph to
the right.

Up arrow ¢

Over a selected drawing

Aligns the top edges of objects to the top-
most abject in a selection. Make the
center stroke of the arrow in the direction
of the arrowhead.
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More Gestures
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Deletes the word.
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PR

Left bracket |

Several words (or lines) before a
selection

Extends an existing selection.

Right bracket ]

Several words (or lines) before a
selection.

Extends an existing selection.

Plus +

Over a drawing object

Extends a drawing selection

B,UINH
(letters)

On selected writing

Styles the writing as bold (B), underlined
(U), italic (1), normal (N), or highlighted (H).
These gestures toggle styles on and off.

Flick right —

On selected writing

Styles the writing as strike-through
(toggles on and off).

Right up -

0On a translated word or words

Changes the word or words to initial caps
(first letter only is capitalized).

Right down —

On a translated word or words

Changes the word or words to lowercase.

Right up
flick =

On a translated word or words

Changes the word or words to all caps.

Letter F

In the title line

Opens the Find dialog sheet.

Letter J

Over selected paragraphs

Joins all paragraphs in the selection into
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In the title line

Starts the spelling checker.

Down right
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Up arrow ¢
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of the arrowhead.
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Gesture Where to use

Down arrow {  Over a selected drawing

Aligns the bottom edges of objects to the
bottom-most object in a selection. Make
the center stroke of the arrow in the
direction of the arrowhead.

Left arrow Over a drawing selection Aligns the left edges of objects to the
left-most object in a selection. Make the
center stroke of the arrow in the direction
of the arrowhead.

Right arrow Over a selected drawing Aligns the right edges of objects to the
right-most object in a selection. Make the
center stroke of the arrow in the direction
of the arrowhead.

Flick left Over a selected drawing Aligns objects to the horizontal center of

right = a selection.

Flick up Over a selected drawing Aligns abjects to the vertical center ofa

down Il selection.

Circle flick up Over a selected drawing Brings the selected drawing to the

d frontmost layer.

Circle flick Over a selected drawing Sends the selected drawing to the

down ¢ backmost layer.

Triple tap ¥ Over a selected drawing Brings the selected drawing one layer

closer to the front.

Creating a New Document

To start a writing project, you create a new InkWriter
document. A single document can contain many pages, but
is represented in your notebook Table of Contents by one

name and one page number.

You can create a plain InkWriter document or you can use
the pre-designed stationery that comes with InkWriter. The
following types of stationery are available:

* Blank InkWriter paper

* Meeting Notes

* Memo

¢ Fax Coversheet

e Letterhead

e Message to aha!

* Presentation | and Presentation 2
e Sketch

* To Do

guadruple tap Over a selected drawing
i

Sends the selected drawing one layer
toward the back.

Double Anywhere in a document
circle cp

Creates a reference button (refer to your
PenPoint publications for information).

Double caret 4 Anywhere in a document

18 Using Gestures

Inserts an embedded document (refer to
your PenPoint publications for
information).

To create a new document

1. Tap Y the Create menu to open it, or draw a caret » anywhere in

the Table of Contents. : '
The Create menu lists several InkWriter documents: aha!

InkWriter (blank paper), aha! InkWriter Meeting Notes, aha!
InkWriter Memo, and aha! InkWriter Quick Start.

The other types of aha! stationery are in the Stationery

notebook. You can use the standard PenPoint procedure to add
other stationery to the Create menu.
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2. Tap ! the name of the type of document you want to create.
The new document—with the name of the document type—
appears with its icon in the Table of Contents.

Don’t use the Stationery notebook Don't
create new working documents by opening

a template from the Stationery notebook.
Instead, use the Create meny as shown in this
topic. For information, refer to “Working with
Stationery,” on page 32.

3. In the Table of Contents, draw a circle o gesture over

the document name to open an editing pad, and rename the
document.

You can also open the document and draw the circle over

the name in the title line. Tip: Use the Clear button to erase the
default name and leave blanks for the name.

4. Tap Y 0K when the name is correct.

v U
5. Tap ! the document's Page number once to open it.
If you don’t rename the document and then create other

documents of the same type, a number is added to each one
(for example, aha! InkWriterl, aha! InkWriter 2).

Wiriting and Drawing with Smartink

As you wri.te and draw on an InkWriter page, aha! SmartInk
notes the difference between writing and drawing. You don’t

have to go into an ial
Y special “modes."” Just write
naturally. AR

You can edit your handwriting or text—delete, move, or co
wor<'is— Just as you can in a word processor. You can’ P
Mmanipulate sketches or drawings—stretch, resize, rotate, or add
fill Patterns—just as you can in a drawing program. ,

Writing ang Drawing with Smartink

Very important note Smartink recognizes
what you write between the lines as words and
what you draw that exceeds the height of two
lines as drawings.

Wiriting between the lines

Write between the lines on the page. The heads of letters can
extend above a line, and the tails of letters below, but the
“bodies” of letters should stay within the lines. Also, the total
height of a written word should not exceed two lines, including
ascenders (heads) and descenders (tails). You can write in any
style you like, but if you print neatly you can translate your
writing into computer text.

Skipping a line before a drawing
Skip a line between writing and a drawing, and again between
the drawing and any writing you do after it.

Making a drawing more than two lines high

Make the first stroke of a drawing more than two lines high. If
you need to make a very small drawing, you can switch to
drawing ink. Or, you can draw a large box around the area you
want to draw in, make the small drawings inside the box, and
delete the box later.

Section 5, “Writing,” and section 6, “Drawing,” provide
detailed information on Smartlnk, selecting, writing, and
drawing.
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Writing Tips

2 Writing Tips

When you’re starting out with InkWriter, you may have a few
problems as you write, draw, and use gestures. With experience,
these problems will disappear. In the meantime, here are a few
tips to make your InkWriter experience go smoothly.

* Starting a selection When you’re starting a selection, make
sure that you press and hold the pen until you see the vertical
selection bar (writing) or selection box (drawing).

* Distinguishing gestures from ink In general, make gestures
quickly. If you’ve been writing or drawing, pause briefly
before you make a gesture.

* Controlling gesture size Make gestures proportional to the
line height you're using. Avoid making them very large or

very tiny.
* Using a dash (- ) to start a list If you use a dash to start a
list item, make the dash in a single stroke.

* Returning to dot a letteri When you come back to dot an i,
add a period, or add a comma, make the dot or other stroke
deliberate— somewhere between a quick tap Yanda press
action.

* Writing while standing up If you're writing while standing
Up. your computer or communicator may not be quite secure,
and the pen may slide when you use it. Keep the computer
steady as you write.

More tips  Refer to “Quick Guide to Writing, ”
in section 5, for more tips on writing and
revising.

Saving Your Work

If you’ve used a personal computer, you may be accustomed to
saving a document when you close it. You never really close an
InkWriter document. Instead, you simply turn to another page in
the Notebook.

You can, however, save a document at a certain stage, without
turning the page, and continue to write in the document. If you
don’t like what you write or draw, you can then go back to the
stage at which you saved your work.

To “close” and save a document

Tap ¥ the Contents tab for the main Notebook.
Turning the page saves your work.

To save your work at a certain stage

Choose Checkpoint from the Document menu.

The contents of the document are saved in their current stage,
known as the document’s checkpoint. The Undo command
won't undo actions made before a checkpoint.

To return to the most recently saved version

1. Choose Revert from the Document menu.
A message asks if you want to revert.

Be careful When you revert, all work done
since the previous checkpoint is lost.

2. Tap Y Revert. .
Recent changes are erased and the document is returned to the

checkpoint.
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Moving Through Option Sheets InkWriter Extras

An option sheet opens when you draw a check mark v/ over a
selection or choose a command that is followed by three dots
(-.). The availability of certain option sheets depends on what
you've selected. For example, if you've selected a word,
drawing options can't be applied.

This section tells you how to insert word and line spaces
and how to insert the date and time in your InkWriter
documents. The section also describes InkWriter features
that give you control over line height, page background, and
the way you view pages.

Some option sheets are connected to others. You switch among
g set of sheets by tapping the right-pointing arrow in the title
line of the option sheet. In InkWriter publications, this arrow is
called the option arrow.

Inserting Word and Line Spaces

Until you’re familiar with InkWriter gestures, you can use the
Insert menu to add a single space between words, break one
paragraph into two, or add blank lines. You can also add a few

Switching

L
option sheets V unch  » 4bout Docurment

Created: 415/33;
Last Modified: 4/16/33, 6500 words, translated into computer text, by opening a pop-up pad.
Filed Size: 23K Tapping the option
it 9k arrow opens a list of To insert spaces, blank lines, date, or time
other option sheets.
1. Draw a caret / where you want to insert something.
- The Insert menu opens.
To switch to a different option sheet in a set g
0 Insert menu Sirgle Space Adds a space the size
1. Tap " the option arrow in the title line. oy f;f;; M0 NG
A list of related option sheets opens. Of‘r:%'ﬂ"k Line 0p di
Five Blank Lines ens a pop-up pad for
2. Tap ! the name of the option sheet you want to use, g ok ik
e
) Time
Date & Time

2. Tap ! the option you want.
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To insert translated text
1. Draw a caret A anywhere on the page to open the Insert menu.

2. Tap! Pop-up Pad.
A writing pad opens.

3. Print the words you want to add,
The words are translated into computer text.

4. Make corrections, if necessary, and tap ¥ 0K. .
The translated words are placed on the page at the point where
you drew the caret.

lnserting‘the Date and Time

You can have InkWriter insert the date and time anywhere on an
InkWriter page. Ink Writer takes the date and time from your
system calendar and clock.

To insert the date or time or both

1. Draw a caret 5 where you want to insert the date or time
The Insert menu opens.

2. Tap Y Date, Time, or Date and Time.
InkWriter inserts the information where you drew the caret.

Headers and Footers To insert the date or
time in a header or footer, use the standard
PenPoint methods. For information, refer to
“Adding a Header or Footer,” on page 84.

2 Inserting the Date and Time

To reset the calendar or clock
1. Open the Settings notebook.

2. Tap ! Date or Time, and write the correct information.

3. Close the Settings notebook.

Changing the Line Height

InkWriter gives you a choice of viewing your writing in narrow,
standard, or extra wide lines. Some people prefer tight, narrowly
spaced lines, and others prefer plenty of room. You can set 'the
line height the way you like it—and you can change the height
even after you’ve written or drawn on the page. InkWriter
rewraps the writing when you change line height.

Line height T’(‘ﬁ( ﬁlﬁdf% assoCia l'amhand
: Awayd s dlhney

/ﬁlvge elﬂaaﬁr eJacEsom Giryll-
Th

the tis famous fou his

e v S
seafood dishes . Hele is a wmap, in
Case vyou've nevey beewn 1o
Jdacksol's.

L Aley Caljed Hhe
sundardlluledAasso(:l.a'l' F o (XV\O‘ eavned

the awavds
WJW\W*H i held ot

- ey Called
i AssoCiation

aha |eavned

Narrow Ruled

Wide Ruled

Changing the Line Height
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Changing line height gives you control over how you view your
work. For example, you can use a wide-ruled view to make a
detailed drawing, and then view the drawing with narrow-ruled
lines. The change has the effect of reducing the drawing to a
smaller size.

Regardless of the line height you use, a drawing must be more
than two lines high for SmartInk to recognize it as a drawing,
(With drawing ink on, you can make a drawing any size. For
information, refer to “Switching to Drawing Ink,” on page 73.)

To change line height

Choose a different option from the View menu.

To set a specific line height

1. Choose Paper from the Options menu.
The Paper option sheet opens.

2. Tap the option arrow to open the line height pop-up menu.

3. Write a number in the pts (points) box, tap?to the left of the
number you entered, and tap ¥ Apply & Close.

Changing Page Background

A standard InkWriter page shows writing lines in the
background. You can switch to different backgrounds when
you have a specific purpose in mind. For example, you can

swit.ch to a graph (grid) background when you want to make
precise drawings.

28 Changing Page Background

To change the background

1. Choose Paper from the Options menu.
The Paper option sheet opens. Here margins are blank areas;
these margins are not “‘gesture margins.”

Changing paper / London » Paper

options

Top margin, —__ |

no left margin | Page-Laak: D D

olne ) o
Lt Haighs: » Mo No top margin, no left margin

No top margin, has left

Top margin, left ——— D D margin

margin

Grid lines — |

Ll U0 Blank

Apply } & Close

2. Tap Y the option you want, and then tap 14 Apply & Close.

Changing the View

aha! Wrap-to-Fit™ technology gives you the ability to view

an InkWriter page the way it will appear when you print it full
size. Instead of wrapping inside the bounds of the screen, your
writing wraps to the full margins of a printed page. You can
print other views, but the Wrap to Page view allows you to view
your work as it will be printed on a full-size page.

The advantage of this technology is that you get the
convenience and mobility of a small-screen computer, but

you can preview your work “full size.” When you view a

page at printing width, you may, for example, see that you need
to join two paragraphs or insert a blank line somewhere.

You can do this at full size and then return the page to window
size to continue your work.
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To preview a page

Wrap to Page

1. Choose Wrap to Page from the View menu.

The contents of the page (if it’s full) may seem to disappear off
to the left and right of the screen. In fact, InkWriter has spread
the contents onto a “virtual™ page that is the size of the paper
you use to print. Lines are rewrapped to fit within the paper
margins, not the window size.

cafled H«o assocmi’ioﬂ h

eihe awavd mmw ws_ﬁm dhe avne
Jackson il yeis

ous forr his sr:a{oodalrshcs Heve is
sg ih Case you've nevey beein 1

Horizontal scroll
bar

If the document runs over one page, a heavy line shows where
one page ends and the next begins.

. Use the horizontal scroll bar to move left and right over the

wider page.

. When you want to return to window size, choose Wrap to

Window from the View menu.

Wrap to Original This command wraps your
writing to the size the window was when you
created the document.

30 Changing the View

Monitoring Documents

From time to time you may need to check a document’s history

to find the date on which the document was created or modified.
If you run short of memory, you may also need to find out how

much memory an active or inactive document occupies.

To check creation and modification dates

About

1. Turn to the document you want to check.

2. Choose About from the Document menu.

The About Document sheet opens.

/ Lunch » About Document

Created: 4/15/93, 12:28pm
Last Modified: 4/16/93, 6:58pm
Filed Size: 23K
Active Size: 2K

* Filed Size This is the amount of memory the document
occupies when you’re not working on it.

* Active Size This is the amount of memory the document
occupies when the page is open.

3. Tap Y the close corner when you have the information you need.

InkWriter information You can get the version
number and other details about InkWriter by
choosing About from the Document menu. Tap
the option arrow in the title line of the About
Document sheet to open a pop-up list, and
choose About Application.
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4. Return to the Stationery notebook table of contents and tap Y
the Menu check mark next to the new item.
The custom stationery now appears on the Create menu,

ready o use.

Working with Stationery

When you installed Ink Writer, several different types of
InkWriter stationery were installed in the Stationery notebook
on the Bookshelf. In PenPoint terms, a piece of stationery is

a pre-designed page (template) intended for a special use, such To add stationery to (or remove it from) the Create menu
as a business letter or formal memorandum.

1. Open the Stationery notebook.

You can create custom stationery by revising the pre-designed
stationery. For example, you can create a document from the
Letterhead stationery and change the text to your company name
and address. You can then add your custom stationery to the
Create menu.

2. Tap Y the stationery item to add or remove a check mark.

With its check mark on, the stationery item appears in the
Create menu. With the check mark off, the item does not appear.

Removing stationery from the Create menu does not remove it
from the Stationery notebook. To restore the stationery to thg
menu later, follow the steps above (turn the check mark on in

the Stationery notebook.

To create custom stationery

1. Open the Stationery notebook and make a copy of the stationery
you want to customize.
For information on making copies, refer to your PenPoint To delete (remove) stationery
publications.

1. Open the Stationery notebook.

Don’t modify the original .Always use a copy

of stationery to make changes. If you modify the 2. Draw a cross out X on the name of the stationery you want to

original stationery, all documents you create delete.
will reflect the changes. So, unless you're very ¥ Delet
sure of what you want, make a copy and modify 3. Vihen a3ked (o confirm. tap * Dainte.

the copy to create custom Stationery.

2. Draw a circle o over the document name to open an editing
pad, and then rename the stationery.
If you duplicate the name of existing stationery, you're asked
whether you want to use a new name or overwrite the existing
stationery. If you overwrite the existing stationery, you
replace it.

3. Tap ¥ the new icon to open the page, and then make the
changes you want.
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Writing

This section gives step-by-step instructions for writing,
editing, changing writing styles, and translating your writing
to computer text.

About Writing

On an InkWriter page, you write just as you would write on

a pad of paper.You can then revise your work with editing and
styling features similar to those in a word-processing
application. ;

You can write in longhand (script) or you can print. Either way,
you can edit and print your work. If you want to take advantage
of built-in handwriting recognition, search, and spell-checking
capabilities, you’ll get better results if you print.

Cursive handwriting-recognition software is being developed.
With this software you’ll be able to translate your cursive
writing into computer text.

To write
1. Hold the pen the same way you hold a regular pen or pencil,
and start writing.
2. Write within (between) the lines on the page.
Writing in S .
longhand m Naljzmamw‘fju.dm
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Printing

3. To print, use consistent strokes and separate words with

generous spaces between.

Printing your words, rather than writing them, will give you
better results later, when you translate into computer text, check
the spelling, or search for a word.

The new facfovy ic in an ideal
location. We'll neat to make some
minov changes 1o the floor la ou’r-
The office is Too Crowded an
need a meeting room.

Smartink and Writing

When you write on an InkWriter page, aha! SmartInk™
technology analyzes the marks you make to determine whether
you're writing words or drawing a sketch.

As you write, SmartInk can tell when you end and begin a
paragraph and when, for example, you’re writing a list. If you
move an item in a list, Smartlnk places the item in the new spot
with its indentation and end-of-line paragraph break intact.

To make sure Smartlnk treats your writing as writing—and not
as drawing—follow these guidelines:

* Write within (between) lines. The total height of a written
word should not exceed two lines, including ascenders (heads)
and descenders (tails). You can change the line spacing to very
wide, standard, or narrow to accommodate your own writing
style. For information, refer to “Changing the Line Height,”
on page 27.

3% Smartink and Writing

Line space

Writing within

the lines

Leaving line
spaces

/1-’ @  Dower
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map, in case Yo

Tail of letter
(“descender”) can
extend below a line.

» Keep your writing smaller than two lines high. When you
make a pen stroke taller than two lines, Smartlnk treats the
stroke—along with nearby strokes that follow—as a drawing.

* Leave a line space between a drawing and any writing you do
above—and (especially) beneath—the drawing.
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You don’t have to choose a tool, as you do in
other applications It's important to remember
that you can write or draw without switching
tools. You can use Smartlnk most of the time
and switch to writing ink only when you have a
specific purpose in mind.
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Writing Lists

When you write lists, InkWriter treats each item in the list as a
paragraph. You can write indented lists just as you would on a
piece of paper. When you edit an item, InkWriter rewraps the
paragraph and keeps the list item looking the way you originally
wrote It.

List symbols

Smartlnk recognizes certain standard ink symbols at the
beginning of a list. These symbols are a dash ( - ) and a small
circle or bullet (0) (like a lowercase letter o).

List indentions
In a “standard™ list, the second and subsequent lines in an item
come back to the left edge of the writing.

Standard st —  Gr gouth on ﬂ‘,umm Road Hl( you
cowme 1o a stop (ght (Emsy Streefl. Easy
Stveet (s one way htn and thero is a

Second line
left-turv sigual:
returns to the left — Tq?., left on Easy Shred Go
edge. jlrt wp e hill. The voad windsa -
lo& ust Keep going up.

In a hanging list, the second and subsequent lines in an item are
indented to the right.

Hanging list — G gouth on Plywmonuth Road Hll you come

fo a stop | :? (Easy Stveet). Ensq Stveet
Second line is eue way heve, and ther is a
“hangs" to the le@ttuvn sighaf:

=  Tam left on Easy Sfree- Go styvaigut
wp the Lill- The voad windsa Lot'
Just keep geivg up.

right of the first
line.

Revising indented lists
InkWriter provides four handy gestures that help you revise the
way your lists are indented.

* To move (indent) the first line of an item to the right, draw a
down right flick L to the left of the first line.

38 Writing Lists

« To move (“outdent”) the first line of an item to the left, draw a
cross out X to the left of the first line.

« To move a whole paragraph to the right, draw a down right
flick L_ to the left of the second line or succeeding lines.

« To move a whole paragraph to the left, draw a cross out X to
the left of the second line or succeeding lines.

Selection
Many editing commands require that you select a word, a few
words, a line, or a paragraph. InkWriter surrounds the writing
you select with a gray area. Selection tells InkWriter that you
want to do something to a word or phrase.
A selection Dress )45 Casua (Mey Sajs it
Ve casua Evem it ouv ent
% I | have a \ Gray area shows
_,H‘W t 'M | Ob “ vila selection.
e event om knm see \Inu

Not everything needs to be selected InkWriter
allows you to take many actions without
selecting anything. You simply make a pen
gesture on top of an item. Exceptions are noted
where appropriate.

To select a single word

Tap ! the word (make the tap very quick).
The word turns gray to show that it's selected.

To select writing and translated text

1. Press ! (and hold) at a point just to the left of the words you

want to select.
You see a vertical bar under the pen. This bar marks the
beginning of a selection.
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2. Drag toward the right, over the words, and downward.
A selection box surrounds the words.

Dves s ca s i
J Even 1 owl” en
do€sint SABE N
{ lw\ 0 wg oW avy
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3. When the selection box surrounds the words you want to
select, lift the pen.
The words turn gray to show that they're selected.

Selecting words

Selection box

Selection Press tS casug| (Mey sa S'er

veby casual ). Even if ouv w’r
6y$l/l ‘t win, we' [\ have a gj#a\ Gray area shows

vmev' 'm | jotm viva selection.
e cvent m

hopo 5C \Jou
For information on other methods for selecting words, refer to
“Quick Guide to Writing,” on page 52.

Moving, Copying, and Deleting Words

You can move your ink writing around on the page just as you
can in a word-processing application. You can also delete
selected writing. After a deletion, InkWriter removes the empty
space and rewraps the line.

To move words

1. Tap ! a single word to select it, or press ! and drag to select
several words.
Refer to “Selection,” on page 39, if you need help selecting.

Selecting words Dress ‘5 casua| (Aey sa SH'g

Vové; Casual ). Evm : ow eVl
n ‘i‘ WIVI we'[} \;j‘r Selection
dinuer! 'm lpoqu fww
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Preparing for
amove

Single marquee

Writing moved to

new position

Paragraphs To select and move a whole
paragraph, you can use a different method of
selection (tap Y on the left of the paragraph to
select the whole thing). For more information,
refer to “Quick Guide to Writing,” on page 52.

2. Press ! (and hold) the selection (or choose Move from the Edit
menu).
A single dashed line (a “marquee”) appears over part of the
selection. The single marquee shows that the selection is ready
to be moved.

l Dvtes.. s mc.ua\(d\ﬂ( cmtc.h
casual)- Evem \f o em—v

doagw win have aq vca+ i
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If you want to move the selection to a part of the page that’s out
of view, you can scroll to the spot. The marqueed selection
floats above the page. When you reach the spot you want, drag
the marquee into position and release the pen.

3. Drag the marqueed words to a new location and lift the pen to
“drop” the selection.
The words appear in the new spot. aha! InkWrap technology
rewraps the words to make a single, whole paragraph without

gaps.

Dvess is casua\ (Alex sa
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To copy words

Preparing to
copy

Copred writing

1. Select the woids you want to copy.
Refer to “Quick Guide to Writing,” on page 52, if you need help
selecting.

2. Tap press - (and hold) the selection (or choose Copy from the
Edit menu). ]
A double dashed line (a double marquee) appears over part of
the selection. The double marquee shows that the selection is
ready to be copied.
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If you want to move the copy to a part of the page that’s out
of view, you can scroll to the spot. The marqueed selection
floats above the page. When you reach the spot you want, drag
the marquee into position and release the pen.

3. Drag the marqueed words to a new location and lift the pen
to “drop” the selection.
InkWriter rewraps the writing and the words appear in the
new spot.

Dvees s casua\(Ak_)( Sﬂf[&
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To paste copied writing into another document

1. Select the writing you want to copy.

2. Tap press < (and hold) the selection (or choose Copy from the
Edit menu).
A double dashed line (a double marquee) appears over the
selection.
You can also get the marquee by choosing Copy from the Edit
menu while the writing is selected.

3. Turn to the Table of Contents.
The marquee floats over the Table of Contents.

4. Turn to the document in which you want to paste the copy.
Again, the marquee floats over the page.

5. Drag the marquee to move the copy anywhere on the page.

6. Lift the pen to “drop” the marquee (and the copy of the writing).

To delete a word or phrase

1. Select the phrase you want to delete.
A single word does not need to be selected.

2. Draw a cross out X over the word or selection (or choose

Delete from the Edit menu).
InkWriter removes the selection and rewraps the line.
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Changing the Ink in the Pen You can use style changes for purposes other than looks. For
: example, if you want to suggest deleting a line in a letter

someone has sent you, you can select the line and change it to
strike-through style. You can select important words and make
them bold, or italicize them, without rewriting.

You can set the InkWriter pen for light or bold (heavy) lines,
and you can switch to gray or white-on-black ink. With white-
on-black ink, you can write on top of a drawing object that
you've filled with a dark or solid pattern.

To change ink and text style

ink ; "
TEgiagh 1. Select the text or ink writing you want to change.

1. Choose Pen from the Options menu to open the Pen option :
Default settings If you want to set the default

sheet. ‘
style, color, font, size, and width for a
Changing / Mo o s Pan document, don't select any writing.
the ink
Ink: % 2. Choose Writing from the Options menu.
=i The Writing option sheet opens.
* v ! =
Changing / Note to Gina » Writing
Asply | writing options
e o eyt wa Style: Fine ltalic
« | Normal Highlight
Bold Strike-th
2. Tap ¥ the ink style you want to use, and then tap ¥ Apply Extra Bold u:;:mn:
& Close. E
Color:
Tap YAppIy if you want to leave the option sheet open as you EI mOoo
experiment with different inks. daailiae . il
Size: » Same as Line Height

The ink style you choose affects writing you do after you | Width: » Normal

change the ink. To change the ink in words you’ve already T Aoy 8Ciom]

written, refer to “Changing Ink and Text Style,” next. 2

. 3. In the Style and Color areas, tap ¥ the option you want to use.
Changlng Ink and Text Style The default style is Normal. The default color is solid black.
] : - You can use Bold, Extra Bold, Italic, Highlight, or Underline to
With InkWriter you can change the way your writing looks by add emphasis, or you can use Strike-Thru to mark lines for
underlining it, making it bold, highlighting it, or even italicizing deletion.

it. If you translate your writing to computer text, you can change
the font and font size of the text, as well as the style.
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\. 1 ) R . l
4. If you've translated the text and want to change the font, font Tr'anslate @T draw a circle tap ®) to directly translate to text
size, or font width, choose a selection from the pop-up lists. without editing.

* Font Options depend on the fonts available on your computer.
Built-in fonts include Courier (a typewriter-like font), Roman
(a font similar to Times), and Sans Serif (a font with no
decorations at the edges of the letters). The default settings
depend on the stationery you use.

You may see some mistakes. To correct them, use regular y
PenPoint methods. Write over the incorrect letters, and tap ¥ OK
to close the pad when you're satisfied with the text.

Changing the style, font, and font size You

. i i i 3 he style of translated text the same
* Size You can choose a size that is a percentage of the line can change t o );v or; vl oo
s 0} . . o o in i 1
height you're using, or you can write in the precise percentage WOY YN cen & “Changine the
ize i i i For information, refer to anging
you want. The default font size is Same as Line Height (100 ; 13D ™ néd
percent) : Default Settings for Translations, ;

* Width You can choose Condensed, Normal, or Expanded for
font width. The default setting is Normal.

Changing the Default Settings for Translations

B e T A g -VApply You can specify the font, font size, and proportion you want to
& Close.

use when you translate your writing into computer text.

i i iti he Options menu.
| iti ‘ 1. With nothing selected, choose Writing from t
Transmtmg S w"tmg The Writing option sheet opens. Style and Color are grayed

¢ because they are set by the Pen option sheet.
You can translate your writing into computer text to give a letter

or report a more professional appearance. Remember, though,

2. Change the font, font size, and font width to the settings you
that you don’t need to translate your writing to take advantage

want.

of spell-checking, proofing, and search capabilities. With

InkWriter, you can check spelling and search your handwriting 3. Tap 14 Apply & Close.
without a translation step. '

When you translate writing you do after making these changes,
the computer text takes on the attributes you set.

To translate handwriting

1. Select the text you want to translate.

Checking the Spelling
2. Choose Translate and Edit from the Edit menu (or draw a circle
© over the selection).

InkWriter transforms your writing into text and opens an editing
pad. If you're translating a large block of text, you can choose

You can use the built-in spelling checker to check your work
without translating your writing to computer text. For complete
information on checking the spelling, refer to your PenPoint
publications. The following is a summary.
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% Translating Your Writing



- : 3. When the “check complete” message appears, tap Y 0K to
To check spelling : close the spelling checker.
The message tells you how many questionable words were

1. Turn to the document you want to check. fomad

2. Choose Spelling from the Edit menu (or write an S in the
title Nee) Proofing a Single Word
InkWriter immediately begins checking the spelling. If a
questionable word is found, the Spell dialog sheet opens.
Suggestions for possible replacements are listed above the
questionable word.

You can proof an individual word to see if you’ve made a
spelling error.

Checking the / Mesting Notes: Spel To proof a word

spelling

approved abbreviate apparelied
approves approached appraised
approvels approval apprised

approving oppressed apprized

1. Select the word you want to check.

‘ Loy 2. Choose Proof from the Edit menu (or write a P over the
approvveld | selection).

[ . The Proof dialog sheet opens. Suggestions for possible
replacements are listed above the word you’re checking.

« The correct word is in the list Select the word. The check Eibngog awen

continues till a “check complete” message appears.

approved abbreviate apparelled
approves approached appraised
approvels approval apprised
approving oppressed apprized
Replacement is computer text If you replace

a written word, InkWriter inserts the new word
as computer text. You can delete the word and
rewrite it with the correct spelling if you want
to keep everything in writing, not text.

approvved

» The correct word is in the list Select the word. InkWriter
* The correct word is not in list Write the correct word and replaces the word you selected with the word from the list.
tap 4 Replace. The check continues till a “check complete”

« The correct word is not in list Tap ¥ Clear, write the correct
message appears.

word, and then tap y Replace. InkWriter replaces the word
* You want the spelling checker to remember your replacement you selected with the word you wrote.
word Write the word and tap ¥ Remember. InkWriter adds the

! . ing To close the dialog sh i ing th d,
word to the dictionary and continues the check. Sy TG SRRP NGNS Fiing the wor

tap Y Cancel.
« You want to leave the word as itis Tap ¥ Ignore.
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Searching

You can search your handwriting for a certain word or character
You don’t need to translate your writing to computer text to .
search it. If you think you'll be doing a lot of searching,
ho?y-ever. you may wish to print most of your work, rather than
writing in longhand.

To search for a word

Searching

%0  Searching

1. Turn to the document you want to search.

2. Choose Find from the Edit menu (or write an F in the title line).

The Find dialog sheet opens.

/ London » Find
Find:

Resuh:

‘ fndi

. Draw a scratch out — through the ;xisting word to clear

the line.

. Print the word you want to find,

The worq is translated immediately. If you need to correct it,
draw a.CIrcle O gesture over it to open an editing pad, make the
correction, and tap YOK to close the pad.

. Tap Y Find.

If th_e word is found, the word “Found” appears in the Result
section of the Find sheet and the word is selected.

You can search for further occurrences of the same word by
repeatedly tapping Find. When the word cannot be found again
in the text, the words “Reached end” appear in the dialog box.

T

Find and replace You can use InkWriter to
find and replace text words. Tap Y the option
arrow in the Find dialog sheet to open the Find
and Replace sheet. For more information, refer
to your PenPoint publications.

switching to Writing Ink

Smartink icon

With SmartInk on, you can write and draw interchangeably.
SmartInk is on when its icon appears in the top right corner of

the menu bar.

Dinner 3

Options Insert View %
5 $ Smartink on

You can switch from Smartlnk to writing ink when you want all
your marks to be treated as writing, not as drawing. You may
need to do this, for example, when you want to edit writing

underneath or near a drawing.

To switch to writing ink

Writing ink icon

Tap Y the Smartink icon to open the Smartink menu, and choose

Wiriting Ink.
The writing icon now appears at the top of the page to remind

you that writing ink is in use. Each line now has a dotted middle
rule (another reminder).

Lunch

<4
Insert View w-

W@ Wiriting ink in use

You may occasionally switch to writing ink and then decide to
draw something. If you try to create a drawing with writing ink
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on, InkWriter treats the drawing as words, or may reject the

strokes altogether, if you forget to switch back to Smartlnk or to
drawing ink. (InkWriter will not recognize a drawing over two

lines high when you're using writing ink.)

If a drawing isn’t behaving as expected, make sure you're

working with SmartInk (or drawing ink) on. For information on

drawing ink, refer to “About Drawing,” on page 59.

Quick Guide to Writing

The following table, “How to work with words,” summarizes
various writing activities. Before you try these activities,

you may simply want to write for a bit, getting a feel for the
InkWriter page and enjoying the keyboard-free writing

environment.

For a list of frequently used gestures—some of which are not
covered here—refer to “Using Gestures,” on page 14.

Result

How to work with words
To do this Do this
Selectaword  Tap Y the word.

A gray rectangle “highlights”
the selected word.

M the tor of the hill, look for a brick
bui IA-L\: on Hi vight' Turn w5kf it the driveway
Just beyord e brick building” The vostuwvant is in
a ficld behind tho buwlding

The actual addvess is 441 Basy Streeh: There is a big

Select several Press 4 (and hold) just to the

words left of the first word you want
to select. You see a vertical bar
under the pen.

Without lifting the pen, drag the
selection box over additional
words. Lift the pen to select the
words.
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DV!% s casual (Alex sa .fs
wal) . Even if ow
1— win, wfll ha ‘znak

avd o

do
dinner | I'm
wme lf kov -fc $Ce \Jou

the event an
tHheve.

To do this

Result

a—

Select a whole

Tap ¥ at a point to the left of any

Dvess s casual (Aley sa;ts i 's

paragraph line in the paragraph you want to .,u? casual) Evevnb: ou
|
g Ears Sl
the event ad hop€ to see \ou
Heve.
Dvess is casual (Alet says it
vax Sual)- Even if owf it
0t win Il he vm{-
AN R T
° ou
teeve. v
Add more Select the first word and then A\ex called +he association and
words to a draw a right bracket ] after the “Q‘“" "L ok cﬁf 1‘;‘ maéﬂﬁa Sﬁ‘ig\'V‘W
selection last word that you want to include nu Jg i5 famous
(extend the in the selection. 1 és .s;« msc yo lcnc\%r; -
selection) been to Jackson’s .
Extend a Select the last word first and then A\ex callr:i J:ne assoﬁ.daf&ow and
. ¢ a S
selection draw a left bracket [ beforg the nl Vzw h c(:l i mg‘ﬂa % ﬁo'xv\cv
backward first word that you want to include gnll The chef Jaf Famous
in the selection. iy .fn msc you' mn?\%&tf/ '
= been qo Jackson's .
Select Choose Select All from the Edit Yina —
everything in menu. cx called +he gssoaashdm and
a document n; 'Lo hc\ a+ w?' Qackeon "

With writing ink on, Select All
selects all writing.

With drawing ink on, Select All
selects all drawings.

ﬁw famous
Reve is
a W ms¢ U W Wever
40 Jad!cor\y
MaSt. |

'f '

Ewrsy B+

S | Fastlanc
7

Delete (erase)
aword or
selection

Draw a cross out X over a word or
a selection.

(Or, draw a scratch out == over
an unselected word to leave a
space where the deletion occurs.)

i he:
.. ;;r ihal o Rl

fcck you've A mﬁf
ou in on two
Euswals p\!a ing wm Loandon

couvse, se 'welr after -
Vs activitics) -

We can folk- about these
itams ot DMr meeting nex
ook /ﬁ £ you' VC%MJJ

you in on two
.cals pla ing w London
{? couvse, those ‘were aftev -
vs activifies) .
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To do this Do this Result
Insert a blank Oraw a caret A gesture where lecat ian. ‘We'll i} to make Sowee miner
line (or five you want to insert the line. When cmngos to MTF'W& I“J:A i
blank lines) the Insert menu opens, choose s wedingroen "
one line or five lines.
Insert a single Dr::w afcare:h/\ Iand choose an catlon. W ,,a, to ke o miner
n . changes 3 a
space or a option from the Insert menu ang m oo [mfo W L
pop-up pad g voom.
Insert the Draw a caret A and choose an M‘d"f% caw\: wwh somy\
i I cas ab o
date, time, or option from the Insert menu. om ce'la ot §hc B8 aak
date and time 3 a2, +u‘u4 :é‘mf sIMw|
in a page m..." 2 g Soveh-e

Move selected
words

Select the words, press £ the pen
on the selection, and hold.

You see a single dashed line
(a “marquee”) over part of the
selection.

Drag the marqueed item to a new
spot, and lift the pen to “drop” the
selection.

| Dves. mrmml(Mﬂmm.h

g mn, M’Il hu a vu\d H
rlmm' I I'm looking avd to
]mc event aing hop¢ -h: ;cb Jou

; Dvess is casual (A

1"
ﬁaww - m:m c(oo"-wgS hwc
SCt \Jou H-evc Even if >

'+ win, we'll hav&n
vmd J" anev|

Copy selected
words

Select the words, tap press « the
pen on the selection, and hold.

You see a double dashed line
(a “marquee”) over part of the
selection.

Drag the marqueed item to a
new spot, and lift the pen to
“drop” the copy.

| I ik cacu III(A‘N ganie.ibl..
vagcas‘:l) a'“f'p'u f owh euty +

i (7%
rlm\uvzlr‘ l:ln oL ﬁvﬁﬁmh
(mt Vet alAg mve'+o s Jou"

'.‘Jw.-.uv.\.-.v»-nc

Dvess s casual (A its
vax casual) Ev&‘*‘t)(wf
n't win, well hav n VfA"
duvmcv‘ l'wy | oh avd to
the cvev\t av'f ot -h sce, ou
Heeve . Even if owr en ‘d.emf
(

[win, well wmagvuﬂ (nuev |

Translate and
edit a word

Draw a small circle ¢ over (on top
of) the word to open an editing
pad.

Correct the word if you need to,
and tap ¥ OK to close the pad.
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Londow Visi+
) Mv] L ondon l

) i

To do this Do this Result
Translate Draw a circle tap  over the .
aword selected word. InkWriter London K’S“L H |
i wg with ouv sales
automatically translates the word. ':fg s:\;% el‘ ?hw how.mw%s s
ave
If you need to make changes, tmf,"""“‘n:‘ S HR g y9 ..4/&” ﬁffz
draw a circle © on top of the text us Yorgam by
word to open an editing pad.
Make the changes and tap ¥ OK to
close the pad.
Split a single Draw a down right L ontop of - New office v Dot
word into two the letter before which you want = wm-‘ﬁ_‘m ke
to insert a space. = Sales fvaininggoqvam
Or, draw a caret A and choose h l\&d ofﬁoc: ﬁv A
Single Space from the Insert i’ &‘;ﬁ}mg”mvam

menu.

Join two words
into one

Tap ! the space between the two
words to select the space, and
then draw a cross-out X over the
selected-space.

Or, choose Delete from the Edit
menu.

New office
1:‘\'1“ pijﬂm

: gQ” e Sl

Ani W ylmg vam

Break a
paragraph
of writing
into two
paragraphs

Draw a down left ) over the spot
at which you want to break the
paragraph.

Or, draw a caret A and choose
Paragraph Break from the Insert
menu.

Wc, can talk :bgtfﬁ these
kS o gz
uu i :7‘:1 two, o
E‘ scloclfvlgc P A\ésc"q after -
vs activitics)-
No can tulk abom‘ ansc

5 at ouv mcehw; nex

ve inteyested, ]
can fﬁof m!o:dm on two

couvse, 4 wevc aftey -

ustaLS PR Wl? v Lond on
[: ac’nvnhrs
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To do this Do this Result
Join two Draw a cross out ¥ to the right of
paragraphs the first paragraph, or draw an up ,&'g cﬁ" j—\!::k ﬁ%g(:i;h;;:
into one right —~ in the first line of the W
paragraph that you want to merge can il ﬂf&'ﬁn med !
into the paragraph above. E S&f‘fvlg . pl ot Ay B Lf‘f”fi.‘j'f‘
Another alternative is to select e as Tt
the paragraphs you want to join
and write a J (for Join) over the Nc’ w’? j\f«“{l& va'gg‘f‘f +W53
selection. g", youve fcieetad,
ou in on 1'wo
slcal.s wq v M
(;ouvsc aftey
E vs activities)-
Change the Select the words or paragraphs 7 ot
way ink looks you want to change and draw a " -
(change its check mark + over the selection. v ol el Hgrigh
attributes) . . Bold il
When the Writing option sheet e A B el
appears, tap ¥ the option you coor: [l M 3 O
want, and then tap ¥ Apply. Ford: » Roman (LAW)
. Size: » Same as Line Height
You can leave the option sheet Width: » Nomal
open as you select new words or
paragraphs and make more
changes. When you've finished,
tap ¥ Apply & Close. (Tap the -
close corner to simply close the
sheet.)
Make selected Write a B (for bold) over (on top
words bold of) the selection. The B toggles m ofﬁ:v? g,ﬁ" ke
the style on and off. = Sales Training  program
- New office l&q
~ Sa ”ﬁm«g‘ﬁ:ﬂ,ﬁam
Underline Write a U (for underline) over (on NelJ
selected words  top of) the selection. The U = comm.ﬁ':vf ﬁvm

toggles the style on and off.

Here a bold phrase is also
underlined.
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Sales Mlmnq progvam

) ke
~ Salc.‘;“ %;mg progvam

To do this

Do this

Highlight
selected words

Write an H (for highlighting) over
(on top of) the selected words.

The H toggles the style on and off.

Highlighting has an effect similar
to that of a colored highlighter
used on paper.

Mey cafled the a:soc-uhmund [eavned
:tmf' the awavdsd mw% held at

€ Jackson G- vcns
fawws fov his seafovddishes. Heve is
a E in Case you've hevey beein to
Jacks hs

Mey cafled +he assoCIahMMd le vned
that the awardsd wmev &« d at
the Jackson Gl Ti ,2’ eveis
fFamous fov his scnfoudmshos Heve is
ﬁauaa ).in Case  you've nevey beein to

c

Italicize
selected words

Write an | (for italics) over (on top
of) the selected words. The |
toggles the style on and off.

Be sure to write the | with its
serifs (crossbars top and bottom).

7ot oflacfi
~ Sales hralmvaq proqram

M/ offic PM
- Wmn?j\[ow fbﬁ ke
~ Sales tvainivg  progvam

Strike through Draw a flick right — gesture over Newoifice G
selected words  the selected words. com::fsﬁow ﬁ J?i‘é

~ Sales h’ammq frogvam

= Commission ke

~ Sales tvaining  program
Return words Write an N (for normal) over (on

to normal style

top of) the selected words.

gvgn 1o ol ﬁlm

Aining  progvam

Y Cowwmss\locwC e ‘Pam

~ Sales ’fvmmvaq progvam

Change a word
to initial caps
(first letter
only is
capitalized)

Draw a right up — over the word
(the gesture also works on an
unselected word).

Alex called the ns!ﬂJillion and learned
that the awards dinner will be held at the
Jackson Grill. Here is a map, in casec you've
never been to Jackson's.

Alex called the Association and learned
that the awards dinner will be held at the
Jackson Grill. Here is a map, in casc you've
never been to Jackson's.

n
S
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To do this

Do this

Change a word
to lowercase

Draw a right down — over the
word (the gesture also works on
an unselected word).

Alex called the ASé—OI:IATION and
lcarned that the awards dinner will be held at
the Jackson Grill. Here is a map, in case
you've never been to Jackson's,

Alex called the association and learned
that the awards dinner will be held at the
Jackson Grill. Here is a map, in case you've
never been to Jackson's.

Change a word
to all caps

Draw a right up flick — over the
word (the gesture also works on
an unselected word).
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Alex called the -dnllon and lcarned
that the aw ards dinner will be held at the
Jackson Grill. Here is a map, in casc you've
ncver been to Jackson's.

Alex called the ASSOCIATION and
learned that the awards dinner will be held a
the Jackson Grill. Here is a map, in case
you've never been to Jackson's.

Drawing

This section describes basic drawing concepts and tells you
how to select and work with your drawings.

About Drawing

You can draw anything on an InkWriter page that you can draw
with a regular pen. You can enhance drawings with different line
weights and fill patterns, and you can translate rough sketches
into computer-perfect shapes.

You can draw anywhere on a page. When you draw, if you make
ink marks that are more than two lines high, InkWriter SmartInk
recognizes the marks as a drawing.

Smartink and Drawing

As noted in section 5, “Writing,” aha! SmartInk™ technology
can tell the difference between writing and drawing. To make
sure SmartInk treats your drawing as drawing—and not as
writing—follow these guidelines:

* Make the first stroke in a drawing more than two lines high.
InkWriter treats any pen stroke that’s taller than two lines as a
drawing.

* If you've already done some writing, leave a blank line
between the writing and a new drawing.

If you resume writing after making a sketch, skip another line
between the drawing and the writing that follows.
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Ersgig Dirgetions 1o Dinner

tere's a map to show you how to get

to +he Jackson G‘r|"<

Skip a line between
Make a drawing— | writing and drawing.
more than two X
lines high.
See Yau theve!

About Objects

Single-stroke
objects

Anything you draw that is more than two lines high, or that is
within a drawing region, is an object. When you draw a circle
and then a square, the circle and the. square are separate objects.
If you draw the square with separate up-and-down pen strokes,
each stroke (line) is an object.

If you plan to translate objects into computer-perfect shapes,
you should draw each object with a single stroke. For best
results with circles, start and end on one of four sides (top,
bottom, left, or right). For best results with rectangles, start and
end in one of four corners, and draw the shape with a single
stroke. More information appears in “Translating Drawings Into
Shapes,” on page 65.
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Selecting Objects

Before you can revise a drawing, you must select a drawing
object (or objects). A selected object looks different from
selected text. It has handles that you use to stretch, reduce, or
rotate the object.

To select a single object

A selected
drawing object

1. Tap the object.

Handles appear to show that the object is selected.

OTEI=

To select several objects as one

A selected
drawing object

1. Press ! (and hold) at a point near the objects you want to

select.
A small box forms. This is the beginning of a selection box.

. Without lifting the pen, drag the selection box over the objects

you want to select.
The box surrounds the objects.

. Lift the pen.

Handles appear to show that the objects have been selected
as one.

For more information on object selection, refer to “Quick Guide
to Drawing,” on page 75.
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Moving, Copying, and Deleting Objects

You can move and copy the elements in a drawing just as you
Cal:l move and copy your writing. If you want to repeat a certain
pbject (or group of objects), you can copy the object and paste
it several times without redrawing anything.

To move an object (quick way)

1. Select the object, or drag to select several objects.

2. Drag the object by its center handle

Dragging a
selected object

To move an object (long way)

1. Press ! (and hold) the object until you see a single marquee (a
dashed line) form around the object.

You can also get the marquee by choosing Move from the Edit
menu while the object is selected.

Single marquee

Marquee

L Reception jj
: l :
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If you want to move the selection to a part of the page that's out
of view, you can scroll to the spot. The marqueed selection
floats above the page. When you reach the spot you want, drag
the marquee into position and release the pen.

2. Drag the marquee to move the object anywhere on the page.

3. Lift the pen to “drop” the marquee (and the object).

To copy an object
1. Select the object, or drag to select several objects.

2. Tap press < (and hold) the object until you see a double
marquee (a double dashed line) form around the object.
You can also get the marquee by choosing Copy from the Edit
menu while the object is selected.

Double marquee

i CMF . ﬁdwﬁ“
!

Reception

If you want to move the copy to a part of the page that’s out
of view, you can scroll to the spot. The marqueed selection
floats above the page. When you reach the spot you want, drag
the marquee into position and release the pen.

3. Drag the marquee to move the copy anywhere on the page.

4. Lift the pen to “drop” the marquee (and the copy).
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L 4

To paste a copy of a drawing into another document
1. Drag to select the drawing.

2. Tap press < (and hold) until you see a double marquee (a double
dashed line) form over the selected drawing.
You can also get the marquee by choosing Copy from the Edit
menu while the object is selected.

3. Turn to the Table of Contents.
The marquee floats over the Table of Contents.

Floatin q 7 Notebook: Contents 1
'“a”]llee Document Edd Optons View Create

Nome Enga
M ohe! PkWher Quck Sent 2
M Nowes 3
B a
W M 5
W NoeoGna 6
. 8
Studio 2
10
"
: 14
Cleme Awih
; 'Eﬁu F:,{{\tb

4. Turn to the document in which you want to paste the copy.
Again, the marquee floats over the page.

5. Drag the marquee to move the copy anywhere on the page.

6. Lift the pen to “drop” the marquee (and the copy).

To delete an object
1. Select the object, or select a group of objects as one.
2. Draw a cross out ¥ over the selection (or choose Delete from

the Edit menu).
If the object is very small using Delete (Edit menu) works best.
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Translating Drawings Into Shapes

You can translate hand-drawn lines, rectangles, and oval shapes
into computer-perfect shapes. Shape translation is especially
useful when you want to give a rough drawing, such as a flow
chart, a more professional appearance.

Single-stroke drawing To take advantage of
shape translation, you must draw the original
shape with a single stroke of the pen.

If you plan to translate objects into computer-perfect shapes,
you should draw each object with a single stroke. For best
results with circles, start and end on one of four sides (top,
bottom, left, or right). For best results with rectangles, start and
end in one of four corners, and draw the shape with a single
stroke.

To translate a single-stroke object
1. Select the object you want to translate.

2. Choose Translate and Edit from the Edit menu to open a pop-up
translation menu.
You can also draw a circle © to open the menu.

3. In the menu, tap ¥ the shape you want: Line, Circle, Rectangle,
Triangle, Polyline, or Text.
InkWriter translates the object into the shape you chose.

To translate multiple objects

1. Select the objects you want to translate.
For example, a word label in a drawing is made up of multiple
) strokes. To translate the word, you need to drag to select the
i whole word. Or, you can select several shapes, such as boxes
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and circles, as one. For information on selecting several objects,
refer to “Quick Guide to Drawing,” on page 75.

2. Choose Translate and Edit from the Edit menu (or draw a circle
o over the selection).
A pop-up menu gives you a choice of Text or Draw Objects.

3. Tap Y Text or Draw Objects.
InkWriter translates the strokes into text or into the most
appropriate computer shape, depending on your choice.

Writing Inside a Drawing

You can add names or labels to a drawing by writing or printing
the words directly in the drawing, exactly where you want them.
If you write the words neatly, you can translate them into
computer text and then rotate the words or make them larger or
smaller. If you have installed cursive-recognition software, you
can write in longhand (cursive script).

To change a word from drawing to text

1. Within the drawing, press ! (and hold) just to the upper left side
of the word (don't lift the pen yet).
You see a small box—the beginning of a selection box.

2. Drag down and across so that the selection box covers the
word, and then lift the pen.
Handles appear around the word to show that it’s selected.
(If you tap an ink word within a drawing, InkWriter sees each
stroke in the word as a separate object.)

Selecgng Selected ink
a wor Q ° . a
§hgdlq /F\/\ word
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3. Choose Translate and Edit from the Edit menu, and then choose

Text from the pop-up translation menu.
InkWriter converts the strokes of the letters into real letters

(computer text) and opens an editing pad.

Translating
aword ?SJﬂidlCi \F
_— Editing

oy Conf- s tudio

N I T

4. Correct the word in the editing pad, by writing a letter over (on
top of) any letter that was not translated correctly.

5. Tap Y OK.
The translated word appears in the drawing.

i su
Studio: b
o ] a

You can now work with the text word, edit or change it, or
resize and rotate it.

After translation

To edit a translated word within a drawing
1. Tap ! the word to select it.
Even though the word is text, it is still part of the drawing, so

handles appear to show selection.

2. Draw a circle o over the selected object to open an editing
pad.

3. Make corrections and tap ¥ OK to close the pad.
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Resizing and Rotating an Object

Once you’ve selected an object, you can resize, rotate, copy,
delete, or move it. This brief introduction tells how to resize and
rotate an object.

To rotate an object
1. Select an object, or select a group of objects as one.

2. Press . one of the round handles.
You see four small directional arrows. These show that you can
rotate or resize the object, depending on the direction in which
you drag the object.

3. Drag the handle upward or downward, in a turning (circular)
motion.

You can see the angle the object is taking as you drag.

Rotating an [ =
object -
: &
= (‘a\,
Rotation :
guideline

Conf fdwih Conf- Rl

4. Release the pen when the object is at the angle you want.

To resize an object

1. Select an object, or select a group of objects as one.
2. Press . one of the square handles.

You see two directional arrows. These mean that you can resize
the object.

68 Resizing and Rotating an Object

3. Drag the handle inward or outward.
Dragging the handle inward shrinks the object. Dragging it
outward enlarges the object.

Resizing an C
object P oyt
: Studiq

q o

Studio [

Resizing
guidelines 155 vl 0 w T
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You can also drag a circular handle straight out to resize an
object. Dragging a circular handle resizes an object if you
drag in a straight line, rotates the object if you drag with a
turning motion.

Rotated objects If you've rotated the object,
dragging straight out means dragging in a line
perpendicular to the handles.

Adding Fill Patterns

After you’ve drawn a few objects, you can fill them with
various patterns to add texture and variety to the drawing. You
can also change the pen style for an object you’ve already
drawn.

The steps in this topic apply only to existing drawings. If

you want to change the pen style for an object you’re about to
draw, refer to “Changing the Ink in the Pen,” on page 71.
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To change pen style or add a fill pattern
1. Select an object or group of objects.

2. Choose Drawing from the Options menu.
The Drawing option sheet opens.

Drawing S
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3. Tap " a pen style or fill pattern, and then tap ¥ Apply & Close.

Tap -VApply if you want to leave the option sheet open as
you draw.

About pen styles and fill patterns For fill
patterns and pen styles, what you see in the
option sheet is what you get when you apply
the sgttings. The “N” setting (“N” is Sfor
“None") means there is no Sill (this is the
default setting).

for an gxample of white-on-black ink in a filled object, refer to
Changing the Ink in the Pen,”next.

10 Adding Fill Patterns
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Changing the Ink in the Pen

As you work with drawings, you may wish to change the ink
in the pen. You can set the ink for light or bold (heavy lines),
and you can switch to gray or white ink. With white-on-black
ink, you can write in an object that you’ve filled with a dark or
solid pattern.

Changing the
pen style

Different inks
and fills

dark fill

White ink on /

To change inks

1. Choose Pen from the Options menu.
The Pen option sheet opens.

/ Shepes » Pen

2. Tap ! the ink you want to use, and then tap ¥ Apply & Close.
Tap 4 Apply if you want to leave the option sheet open as you
experiment with different inks.

The next picture shows an object that has been filled with a
dark pattern. The ink was switched to white on black to write
the word you see in the object on the left.

Black ink on

B l‘ck +A transparent fill
Otn

White

Whte
oh
8 [acél

Changing the Ink in the Pen 71



Grouping Objects

You may sometimes wish to group related objects so that you
can work with them as a single object. Although dragging

Switching to Drawing Ink

With SmartInk on, you can write and draw interchangeably.
SmartInk is on when its icon appears in the top right corner of

through a group of objects selects them as one, the selection is the menu bar.
still a composite of the individual objects. You can preserve this

composite by formally grouping the objects.

Smartink icon PO 3’

Options Insert View L
Smartink on

For example, when you write a word in a drawing, each ink l
stroke is an individual object, so you need to drag a selection
rectangle around the whole word to select it. You can bypass
this step by grouping the strokes in the word as a single object.
Thereafter, you can simply tap Y the word to select it.

You can switch from SmartInk to drawing ink when, for
example, you want to create a drawing that will be smaller than

two lines.

To group a set of objects
You don’t have to choose a “tool” It’s

important to remember that you can write or
draw without switching tools. You can use
Smartink most of the time and switch to
drawing ink only when you want to work
exclusively in drawing.

1. Select the objects you want to group.

2. Choose Group from the Edit menu.
The objects are now linked together as a single group. If you
wish, you can create groups within groups.

To ungroup grouped objects To switch to drawing ink

Tap ¥ the Smartink icon to open the Smartink menu, and choose
Drawing.

The drawing icon now appears at the top of the page to remind
you that drawing ink is in use. A grid pattern also appears on the
page. This pattern serves as a reminder that you've switched to
drawing ink. :

1. Select the object.

2. Choose Ungroup from the Edit menu.

7] ing Obi i
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Drawing ink icon

Drawing grid ~

pattern

Drawing ink in use\
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Document Edit Options Insert View

You may occasionally switch to drawing ink, skip a line, and
write a few words. InkWriter treats the words as a drawing if
you forget to switch back to SmartInk or to writing ink. If your
words aren’t behaving as expected, make sure you’re working
with Smartlnk (or writing ink) on. Forinformation on writing
ink, refer to *“About Writing,” on page 35.

Changing the Drawing Layer

As you draw objects, InkWriter stacks them in “layers” on the
screen. Sometimes you may want to bring a drawing to the front
(the top of the stack), so that it covers another drawing. Or, you
may want to send the drawing to the back (the bottom).

74 Changing the Drawing Layer

To bring a drawing object to the front
1. Select the object.

2. Draw the circle flick up & gesture over the selection to bring it
to the front, or the triple tap ¥ to bring it one layer closer to the
front.

To send a drawing object to the back
1. Select the object.
2. Draw the circle flick down ¢ gesture over the selection to send

it to the back, or the quadruple tap J to send it one layer toward
the back.

Quick Guide to Drawing

The following table, “How to work with drawings,” gives some
brief how-to instructions for various drawing activities.

Avoid the handles Press 3, tap press 4, and

cross out X gestures should not be made over
the handles of selected objects.
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How to work with drawings

To do this Do this Notes
Select a drawing Tap Y the object.
object

“Handles” appear when the
object is selected. If you don't see
the handles, try tapping again.

CRELaE,

Select multiple
drawing objects as
one

Press 4 (and hold) the pen at

a point near the objects you want
to select. Without lifting the

pen, drag over the objects you
want to select.

A dashed selection box forms.

When you lift the pen, a single set
of handles surrounds on all the
objects to show that they are
selected as one.

Select a drawing that
is very near writing (or
that overlaps writing)

Tap press <L (and hold) the pen,
and drag to form the drawing
selection box. Use this method
when you get a text-like selection,
rather than handles, for a
drawing.

Add more objects to
a selection (extend
a selection)

Select one or more objects and
then draw a plus + on top of the
object that you want to add to the
selection.

Erase (delete) an
object

Select the object and then draw a
cross out X on top of the object.

To delete a very small object,

you can select the object and then
choose Delete from the Edit
menu.
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Don’t draw the x
over a handle.

To do this

Do this

Notes

Select writing and
drawings together

Press 4 (and hold) the pen at a
point just to the left of the first
written word to be selected.
When the vertical bar appears,
drag to the right and down, over
the writing and drawings that you
want to select.

When you lift the pen, both
writing and drawing are selected.
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Move selected objects

Select the object (or objects),
press 4 the selection, and hold.
A single dashed line (a marquee)
appears.

Drag the selection to a new spot
and lift the pen to “drop” the
selection.

Refer to “Moving, Copying, and

Deleting Objects,” on page 62, for

more details.

Move selected objects
more quickly

Select the objects as one and

drag the selection by its center
handle. You can move a single
selected object the same way.

With this method you don’t have

to wait for the marquee to appear.

OUD

Center
handle

Copy selected objects

Select the object (or objects),

tap press < the selection, and
hold. A double dashed line (a
marquee) appears.

Drag the selection to a new
spot and lift the pen to “drop”
the copy.

Refer to “Moving, Copying, and
Deleting Objects,” on page 62, for
more details.

L Reception
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To do this

Do this

Notes

Change the way
drawing ink looks
(change its attributes)

Select the object you want to
change and draw a check mark v/
over the selection. When the
Drawing option sheet appears,
tap ¥ the Ink option you want.

You can leave the option sheet
open as you select other objects
and make changes. When you've
finished, tap ¥ Apply & Close.

/ Shopes

nk: 2~

i
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Add a fill pattern to @
drawing

Select the object and draw a
check mark +/ over it (or choose
Drawing from the Options menu).

Tap ¥ the fill pattern you want and
then tap ¥ Apply & Close.
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Translate an ink word
in a drawing into
computer text

Select the ink word. InkWriter
sees each stroke in a drawing as
a separate object, so you must
drag the selection box across the
whole word (tapping the word
doesn’t work in a drawing).

Choose Translate and Edit from
the Edit menu. Choose Text from
the pop-up menu, make changes
in the editing pad that appears,
and tap ¥ OK to close the pad.

3““ word
Lkeczyhun )
[
Stadig P

COHF‘ s tudio
Ram!

Revise (edit) a word
you've translated in a
drawing

Select the word and choose Edit
from the Edit menu. An editing
pad opens. Make changes in the
editing pad and tap ¥ OK to close
the pad. You can also use a
circle o to open the pad.
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To do this

Translate a selected,
single-stroke ink
drawing into a
“computer” drawing

Choose Translate and Edit from
the Edit menu to open a
translation menu (or draw a circle
o over the object). In the menu,
tap ¥ the shape you want: Line,
Circle, Rectangle, Triangle,
Polyline, or Text.

E] G/Ink circle
_— Perfect
D circle

Translate selected,
multiple shapes into
computer drawings.

Choose Translate and Edit from
the Edit menu to open a
translation menu (or draw a circle
o over the object). In the menu,
tap ¥ Draw Objects.

O : ii °_Ink shapes
o - o _— Computer
Q . - shapes

Align the top, bottom,
left, and right edges of
objects in a selected
drawing

Draw an up arrow 4, down arrow
{, left arrow, or right arrow over a
selected drawing.

Make the center stroke of the
arrow in the direction of the
arrowhead. The arrow gestures
align objects to the top-most
object in the selection, the
bottom-most object, and so on.

Align objects to the
horizontal or vertical

Draw a flick left right =
(horizontal) or flick up down Il

center of a selected (vertical).

drawing.

Bring an object tothe  Draw a circle flick up & (front) or a
front layer, or sendan  circle flick down ¢ (back) over the
object to the back. selection.

Bring an object one Draw the triple tap ¥ (front) or the

layer closer to the
front, or send an
object one layer
toward the back.

quadruple tap  (back) over the
selection.
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Printing

This section gives step-by-step procedures for printing your
InkWriter pages. These procedures are summaries. For details,
refer to your PenPoint publications and to the manual that
came with your printer.

About Printers

You can print InkWriter pages on any printer that’s compatible
with your PenPoint computer.

Printing requires software known as a printer driver. You should
make sure that the appropriate printer driver is installed on your
computer before you try to print.

You should also make sure that your printer has enough
memory. Some printers may require additional memory to work
properly with PenPoint.

Connecting a Printer

Before you print documents, you must connect a printer and set
software options that control printer activity. You need to do the
setup procedure only once if you always use the same printer.

To set up for printing

1.

2

Connect the printer cable to the printer port on your computer
or communicator.

Open the Connections notebook and tap Y the Printers tab.
You see the Printers Connected page.
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3. Tap Y the Create menu to open it.

4. Tap ! the appropriate driver.
A small dialog sheet requests a name.

5. Write a name for the new printer description.

The name might be, for example, «Accounting,” or “Printer 1.”

6. Tap ! the appropriate port for your printer (parallel port for most

printers).

7. Choose the name of the printer model from the Model pop-up

list.

8. Tap ! Create to add the printer to the list of available printers,
tap Y Enabled, and then tap ¥ the close corner to close the

sheet.

Specifying the Page Layout

You can print InkWriter pages vertically (up and down on a

printed page) or horizontally (sideways on the page

also change the margin settings so that your work is printed with
a wider margin at the top, bottom, and sides of the page.

Pages can be printed to fill the print area of a page, printed at the

current window size, or printed at the original size.
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To change page orientation and margins

Print Layout

1. Tu-rn to the InkWriter page you want to print, and then choose
Print Setup from the Document menu.
You see the Print Layout sheet.

Meeing Notes » Print Lay
/ ot Pop-up lists appear when you

tap ! an arrow.

Onentation: » Portr:
Top Masgn: Y100

Bottors Margin: » 10 in
Left Margin: » 100 n
Right Margin:  » 1 0D

2. Choose a page layout from the Orientation pop-up list.

* Portrait positions the document vertically on the page.

 Landscape positions it horizontally.

3. Choose a different margin setting from each of the margin pop-

up lists, or write your own settings.

Margin settings are in effect only when you’ve set the page view
at Wrap to Page.

4. Tap ! Apply & Close.

PenPoiflt is preset to print documents vertically on a page
(Portrait orientation), with margins of 1 inch on the top, bottom
and sides. ' .
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Adding r Header or Footer Tips on headers and footers

. To do this
Before you print, you can set up a header or footer. A header Do this
prints on the top of each page, and a footer prints at the bottom. Include sequential page mmbersin Wit —
You can use headers and footers to show page numbers, dates a header or footer rite pg. (including the period).
and times, document titles, or any other text.
Show the current date

Write dt. (including the period).

To add a header of footer Show the document name Write nm. (including the period).

: s Pri
1. Turn to the InkWriter page you want to print, and then choose pi,';'; aa';"@gﬁ'a"s' ;ﬂostﬁ{):: the first  Choose Yes from On First Page.
Print Setup from the Document menu. pages e
You see the Print Setup options sheet.
Leave the header and footer bl :
o0 te i pecss ol ank Choose No from On First Page.

2. Tap Y the arrow in the title line and choose Headers & Footers
to open that option sheet.

Wirite text that is too long for the

Rl E (it fnd Draw a circle o gesture on the field to open an editing pad

3. Write the text you want to appear in the header, the footer, ?onnzgrf?;;:enf:; ‘r:g:g';)‘:éga” resize the pad to make it
or both. '
Text in a header repeats at the top of every page when you
print the document. Text in a footer repeats at the bottom of

every page. Printing

4. Choose the number of inches for the header and footer margins. When vou'r :
The header margin is the distance from the top of the page to speif ywh‘ ehready to print, you need to enable the printer and
the header. The footer margin is the distance from the bottom of y which pages you want to print.

the page to the footer. o print

5. Choose a font and size (your choice applies to both header 1

and footer). . Choose Wrap to Page from the View menu.

If Wrap to Window or Wra iginal i
| . p to Original is on, that view wil
6. Tap ! Apply & Close. [B== =

To see the headers and footers, you must print the document. AR
thick gray line in the current view indicates where a page will

end when you print.

84 Adding a Header or Footer
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_ With the InkWriter document open, choose Print from the

Document menu.

. When you see the Print sheet, choose a printer description

from the Printer pop-up list. :
If you have only one printer connected, you don’t need to do
anything with this list.

. Tap ! Yes.

Tapping Yes allows you to enable the printer from the Print
option sheet.

. Choose a paper size from the pop-up list.

If you're printing on a size that is not included in the list, write

the dimensions you need in the width (W) and height (H) fields.

. Choose All from the Pages pop-up list to print the entire

document. x
You can also write in a range of pages, such as 1 to 5.

. Write the page number you want to appear on the first page

you print, if you want to print page numbers.

. Tap Y Print & Close.

Your InkWriter page is printed as you wrote it.

InkWriter With Other Applications

This chapter provides some tips on using InkWriter with other
PenPoint applications.

Embedding InkWriter Documents

You can embed InkWriter documents in other PenPoint
applications such as MiniNote and MiniText (from GO
Corporation) or Perspective (from Pensoft Corporation). Use
standard PenPoint procedures in the other application to embed
an InkWriter note, drawing, or memo.

InkWriter With MiniNote and MiniText

You can transfer the contents of InkWriter documents to
MiniNote and MiniText documents, and vice versa. Computer
text you transfer will appear in the default font, font size, and
font style of the application to which you move the text. You
transfer information by copying or moving it. You can transfer
information from any PenPoint application that allows you to
copy or move to and from MiniNote and MiniText.

To transfer from MiniNote or MiniText to InkWriter

1. Turn to the document whose contents you want to transfer.

2. Select the contents and choose Copy from the Edit menu.
A double marquee shows that the selection is ready to copy.
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g . * InkWriter doesn’t require a change of modes for gestures.

: hich you want to place .

3. Turn to the InkWriter document in W y Smartink allows you to make gestures directly on your writing
the copy. ; or drawing selection, rather than in a gesture margin.
The marquee floats.over the page.

* In InkWriter you can use the familiar cross out X to delete

4. Drag the marquee to the spot you want, and release the pen 10 spaces and ink words.

“drop” the copy onto the InkWriter page.

* In InkWriter you must make most gestures on top of a

selection, not next to it. For example, you use the cross out X
rom InkWriter to MiniNote or MiniText. : gesture directly on top of a selection.

To transfer {

'1 Turn to the InkWriter document whose contents you want to

« Atap Y or double tap Y selects writing or a drawing object.
transfer to MiniNote of MiniText.— . _

S « Caret A or caret tap A opens the Insert menu.
o i iti ied to MiniText is
MiniNote accepts ‘“k“;":'"‘g“‘:&’::;?p * With aha! InkWrap technology, you can move and delete
automatically translated by & B g L - words and sentences. InkWriter automatically rewraps lines
: without leaving gaps. When you copy writing and place the
(gr nd choose Copy from the Edit menu. - . :
2. ie;“‘bt]:e ,::::::::’ss:ows et me‘selveétion is ready to copy. ; copy in another paragraph, InkWriter rewraps the paragraph to
ou

accommodate the writing you added.
3. Turn to the MiniNote or MiniText document in which you want

to place the copy. o o—
The marquee floats over the page.

e Setting the line height in both MiniNote and InkWriter

documents to the same value makes transferring information
easier.

the spot you want, and release the pen t0 - 15

- 9;‘,’3;3' :h'::?x:.:; m?::gf. s InkWriter and Other Handwriting
| ‘Recognition Software

Special MiniNote Tips

InkWriter will work with other handwriting recognition

ting from MiniNote to an InkWriter software, some will do cursive, as well as printed writing. For
r writing from [ i i 3 i i ion i
When you transfe gk Weiter editing features to Tevise examp}e, if you're using Lexicus Longhar?d, translatlon in
document, you can use In . InkWriter will use the Longhand Auto-Edit window. For
the writing. .

information, refer to your Lexicus publications.
‘Some gestures behave differently in InkWriter than in -
MiniNote. If you're a MiniNote user, you may find 'l(. hel|l) u
to review “Using Gestures,” on page 14. A few additiona
tips follow.
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InkWriter and GO Fax

If you've installed the GO Fax application on your computer,
you can send an InkWriter document to any standard fax
machine or to a PenPoint computer wnh a fax appllcatlon
installed. ‘ b oy
e it ‘ 2 ¥ A sa
Printing tip If you have a fax modem in your
computer, you can send an InkWriter note to
the fax machine and use the fax as a printer!

N LA

To send a fax

1. Turn to the InkWriter document you want to send.
2. Choose the view you want from the View menu.
3. Choose Send > GO Fax from the Document fehi, * = &

4. Follow the usual GO Fax steps to address the fax, send it to the
Outbox, and transmit it.

s 5idz- 4

Importing and Exporting Computer Text
You can import and export computer text in ASCII format by
using the Connecuons nolebook

To import a computer text file

1. Turn to the Notebook Table of Contents.

2. Open the Connections notebook and tum to the Disks
Connected page. L
On some computers and commumcators the Coniriéctions icon ;
is inside Accessories.

.....
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3. On the Disks Connected page, tap Y the floppy disk or network
volume that contains the computer text you want to import.

4. Choose Directory from the View menu.
5. Copy or move the document from the Disks Connected page to
the Notebook Table of Contents, using standard PenPoint

procedures.

6. When you're asked what format to use for the imported file, tap
Y aha! InkWriter.

7. Tap ! Copy, Move, or Cancel.
The file is imported and converted into an InkWriter document.

To export a computer text file

1. Turn to the Notebook Table of Contents.

2. Open the Connections notebook and turn to the Disks
Connected page.
On some computers and communicators, the Connections icon
is inside Accessories.

3. On the Disks Connected page, tap ! the floppy disk or network
volume to which you want to export the file.

4. Choose Directory from the View menu.
5. Copy or move the document from the your Notebook Table of
Contents to the Disks Connected page, using standard PenPoint

procedures.

6. When you're asked what format to use for the exported file, tap
Y the format you want to use.

1. Tap 4 Copy. Move, or Cancel.
The file is exported and converted into the format you chose.
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InkWriter and GO Mail

If GO Mail is installed on your computer, you can send an
InkWriter document to another PenPoint user.

« Recipient doesn’t have a PenPoint computer or
communicator If the recipient doesn’t have a PenPoint
computer, you must first translate the InkWriter document to
computer text and export the contents.

« Recipient has a PenPoint computer or communicator, but
doesn't have InkWriter Copy the contents of your InkWriter
document into a MiniNote or MiniText document. MiniNote
and MiniText are available on most PenPoint systems.

To send an e-mail message
1. Turn to the InkWriter document you want to send.
2. Select all the writing and translate it to text.
For information, refer to “Translating Your Writing,” on

page 46.

If the recipient uses a PenPoint computer, you can leave your
ink writing as is.

3. Choose Send > GO Mail from the Document menu.

4. Follow the usual GO Mail steps to address the message, send it
to the Outbox, and transmit it.
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Customer Support

This section tells you how to contact aha! Customer Support if
you should need assistance.

Eligibility

To be eligible for customer support, you must have completed
and sent in your InkWriter owner registration card. If you have
not yet completed the card, please do so now.

Before You Call

Before you call aha! Customer Support, gather the following
information and have it handy:

« InkWriter version number. Choose About Application from
the Document menu to find this information.

« PenPoint version number. Open the Settings notebook and tap
Y PenPoint to find this information.

« Information about your computer or COmmunicator. This
information includes the brand name, model name or number,
and system configuration information such as size of the hard
disk drive and the amount of RAM you have installed.

To call aha! Customer Support

Dial (415) 988-2090.

To send an e-mail message

Use message to aha! stationery to create the message, and
send it to the aha! Customer Support address on AT&T Mail:
lahasoft
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aha! Customer Support 93
aligning (ln!wings 17,19

. bold 4556

bring to front 18,75,79
bulleted Iisi k.

c

caret (gesture) 15
check (gesture) 15
checkpoint 23

circle (gesture) 15

circle flick down
(gesture) 18

circle flick up (gesture) 18
circle tap (gesture) 15
commands 13

copying
drawings 63,77

writing 42, 54

cross out (gesture) 15
custom stationery 32-33
customer support 93

date and time
inserting in headers and
footers 85

inserting on a page 26

deleting
drawings 64, 76

writing 43,53

documents
active size 31

checkpoint 23

copying to and from MiniNote
or MiniText 87-88

creating new 19-20
embedding 18, 87

faxing 90

filed size 31

getting information about 31
naming 20

printing 81-86

reverting to checkpoint 23
saving 23

sending 90

dottingani 22

double caret (gesture) 18
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double circle (gesture) 18

double flick down
(gesture) 16

double flick left (gesture) 16

double flick right
(gesture) 16

double flick up (gesture) 16 :

down arrow (gesture) 18,79
down left (gesture) 16
down right (gesture) 16
down right flick (gesture) 17

drawing

aligning objects 17, 18,79
changing the ink 71
copying 63,77

copying from one document 1o
another 64

handles 61, 68-69

icon 73

introduction 59

objects 60

quick guide 75-79
rotating 68

selection 61,76
Smartlnk and 59.73-74
switching ink 73
translating into shapes 65-66
translating words in  66-67
writing inside 66

drawing and writing
(summary) 20-21

9% Index

E

embedded documents 18,87
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" find 50-51 ;i
find (gesture) 17
ﬂlck left ngllt (gesture) 18 79
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ﬂlck nyht(gesture) 0t A y,}_...,i‘ i
? L ‘A ALY : ':n‘ ‘Iv.
flick up down ‘ “ ey
(gesture) - 18,79 % et Zh
o |
_ flicks (gestures) 16-17.. . |
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font options “-46,.. : T VTN
Size oplionis W6 - v N we 2 '
width options 46 ey
footer |
adding when printing 84 - o
printing on first page 85 1 | l

e I

gestures RN ook

controlling size 22 ‘
distinguishing from ink 22 ; '

gestures (table) 14-17

GOFax 90
GO Mail 92
grouping objects 72

H
handles (drawing) 61,6869

handwriting recognition
software

hanging lists 38

header

adding when printing 84
printing on first page 85
headers and footers
adding 84

tips on (table) 85

Help
Notebook 10-11

on-screen 10-11
Quick Help 10

highlight (style) 45,57

i (dotting later) 22

ink

changing 44,71

options 44

Ink Processing Technology 3

ink style, changing 44-46

InkFinder technology 3
InkWrap technology 2
InkWriter

finding the version number 31
other applications and  87-92
Insert menu 25-26

inserting

date and time 26

gesture 15

space for a word 25
translated text 26

installing InkWriter
howto 6-7

what you need 5

italic 45,57

L

layered drawings 79
layering drawings 18,74-75
left arrow (gesture) 18,79
left bracket (gesture) 17
line height, changing 27-28
lists

bulleted 38

hanging 38

indention 38

revising indentions 38

starting symbols 38
writing 38

Index 97



Index

menus
See "InkWriter at a Glance'

using 13
MiniNote 87-89
MiniText 87-88

moving
drawings 62-63, 77
writing 4041, 54

normal (style) 45,57

0

objects
drawing 60
grouping 72

rotating and resizing 68-69
selecting 61

on-screen help 10-11
option arrow 24

option sheets
opening 24
option arrow 24
switching 24

owner registration 8

P

page background,
changing 28-29

page break (marker line) 30

page view

changing 29-30
previewing before you
print 30

paragraphs

indenting 17, 38

joining two into one 16, 17, 56
splitting one into two 16, 55

pigtail (gesture) 16

plus (gesture) 17

press (gesture) 14
printing

adding a header or footer 84
changing page layout 83

date in header or footer 85

document name in header or
footer 85

page numbers in header or
footer 85

setting up page layout 82-83
starting a job  85-86

proofingaword 17,49
punctuation (adding later) 22

Q

quadruple tap (gesture, 18
Quick Help 10

Quick Start
quitting 9
starting 8-9

redoing a previous action 14
reference buttons 18

right arrow (gesture) 18,79
right bracket (gesture) 17
right down (gesture) 17
right up (gesture) 17

right up flick (gesture) 17

S

saving 23

scratch out (gesture) 15
scrolling (with flicks) 16-17
searching for words 17,50

selection
drawings 61
drawings (table) 76
starting 22
writing 3940
writing (table) 52

send to back 18,75,79

Smartink
drawing and 59,73
icon 51

writing and  36-37, 51
spaces, inserting 25
spell checking 17,4749
splitting a word 16,55

stationery

adding to the Create menu 33
creating custom  32-33
deleting 33

removing from the Create
menu 33

stationery available 19
Stationery notebook 32-33
Strike-Thru (style) 45,57
style, ink and text 44-46
support (technical) 93

T

tap (gesture) 14
tap press (gesture) 14

text

font options 46
size options 46
width options 46

Index 99




Index

text style, changing 44-46
text width options 46
vime and date

inserting in headers and
footers 85

inserting on a page 26

translated text
inserting 26
opening a pop-up pad
for 15,26, 54

translating
drawings 65-66, 79
writing 4647, 54-55

translation, changing defaults
for 47

triple flick down (gesture) 16
triple flick left (gesture) 16
triple flick right (gesture) 16
triple flick up (gesture) 16
triple tap (gesture) 18

tutorial (on-screen) 8

U

underline 45, 56

undo (gesture) 16

undoing a previous action 14
up arrow (gesture) 17

up right (gesture) 16

W

words

inserting space for 25
joining two 15,55
splitting 16, 55

Wrap to Page  29-30, 85
Wrap-to-Fit technology 4
writing

deleting 43

moving, copying, and
deleting 4043

pasting into another
document 43

quick guide 52-58
selection 3940, 52
Smartlnk and 36-37,51

translating to computer
text 46-47, 54-55

treated as drawing 52
wrapping 29

writing and drawing
(summary) 20-21

writing and printing 35-36
writing ink, switchingto 51
writing tips 22






